


 



 

 

 

National Institute of Rural Development & Panchayati Raj 

Ministry of Rural Development, Govt. of India 

 

 

 

  

 
 
 
 
 
 

User Manual for 

óKaushal Bharatô  

ERP System for DDUGKY 
 

(Project Implementation Agency Logins) 

 
 
 
 
 
 

Version V1.3   Dated: 16th Mar,2020 

 



 



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           2 | P a g e 
 

 

Manual Amendment Log ï Version History 

 
 

Sl. 
No 

Version 
No. 

Date Change 
Number 

Brief Description 

1 V1.0 22nd Nov,2018  First Version 

2 V1.1 20th Aug,2019  UI Changes 

3 V1.2 18th Nov,2019  Inclusion of Flowcharts & Module access 
control 

3 V1.3 16th Mar, 2020  Modifications in Inspection Module and 
Revised Sanction Order 

     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Written by: 
 
  

Md Afrozuddin, Asst. Director (MIS), DDUGKY, NIRDPR 

 

  



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           3 | P a g e 
 

  



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           4 | P a g e 
 

 

Table of Content 

Sl. No Particular Page No. 

1 Introductionééééééééééééééééééééééé... 8 

1.1 Backgroundéééééééééééééééééééééééé. 8 

1.2 Audienceééééééééééééééééééééééééé... 8 

1.3 Purpose of the Documentéééééééééééééééééé.. 9 

1.4 Brief Overviewééééééééééééééééééééééé. 9 

1.4.1 Featureséééééééééééééééééééééééééé 9 

1.4.2 Stake holders & Usersééééééééééé..éééééééé. 10 

1.4.3 Stake holders & Login Typesééééééééééééééééé 11 

1.4.4 List of Modulesééééééééééééééééééééééé. 11 

1.4.5 Process flow & Module Dependencyééééééééééééé... 12 

1.4.6 Minimum System Requirementsééééééééééééééé.. 12 

2 General Operating Instructionsééééééééééééééé. 14 

2.1 Getting Startedééééééééééééééééééééééé. 14 

2.2 Home Pageéééééééééééééééééééééééé.. 15 

2.3 Change Passwordééééééééééééééééééééé.. 16 

PIA Admin Login 

A Home Pageéééééééééééééééééééééééé.. 20 

A1 Access Managementéééééééééééééééééééé 21 

A1.1 HR Profile Registrationééééééééééééééééééé... 21 

A1.2 Create Useréééééééééééééééééééééééé.. 27 

A1.3 User Location Access 29 

A2 Project Initiationéééééééééééééééééééééé 31 

A2.1 View Sanction Orderéééééééééééééééééééé... 31 

A2.2 Create Prospective Project Work Schedule (PPWS) éééééé 33 

A2.3 View MoUééééééééééééééééééééééééé 36 

A2.4 View Project Commencement Order (PCO) éééééééééé.. 38 

A2.5 Create Project Execution Readiness at Project HQsééééééé 40 

A2.6 Create Project Execution Readiness at PIA HQséééééééé.. 46 

A2.7 Revised Sanction Orderééééééééééééééééééé. 49 

    



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           5 | P a g e 
 

Sl. No Particular Page No. 

A3 Placement Managementéééééééééééééééééé.. 56 

A3.1 Assign Samples for Physical Verificationéééééééééééé 56 

PIA Operations Login 

B Home Pageéééééééééééééééééééééééé.. 62 

B1 Project Initiationéééééééééééééééééééééé 63 

B1.1 View Training Planééééééééééééééééééééé.. 63 

B1.2 Create Domain Curriculuméééééééééééééééééé 65 

B1.3 Create Non-Domain Curriculuméééééééééééééééé 68 

B1.4 Create Activity cum lesson planneréééééééééééééé 71 

B1.5 Create Mobilization Planéééééééééééééééééé.. 74 

B1.6 Update Centre Incharge & Trainerséééééééééééééé 77 

B1.7 Update Q-Team memberséééééééééééééééééé 79 

B2 Centre Managementéééééééééééééééééééé. 81 

B2.1 Create / Edit Training centerééééééééééééééééé. 81 

B2.2 Create / Edit Residential Facilityééééééééééééééé 94 

B2.3 Update Daily Failure Itemséééééééééééééééééé 106 

B3 Candidate Managementéééééééééééééééééé.. 109 

B3.1 Candidate Registrationééééééééééééééééééé. 109 

B3.2 Candidate Authorizationééééééééééééééééééé 115 

B3.3 Open Candidateôs Listéééééééééééééééééééé 118 

B4 Batch Managementéééééééééééééééééééé.. 119 

B4.1 Create Batchéééééééééééééééééééééééé 119 

B4.2 Enroll Candidateéééééééééééééééééééééé.. 123 

B4.3 Batch Completionéééééééééééééééééééééé 126 

B4.4 Request for Batch Terminationéééééééééééééééé 129 

B4.5 Request for Batch Transferééééééééééééééééé.. 132 

B5 Training Managementééééééééééééééééééé. 134 

B5.1 Candidate Attendanceéééééééééééééééééééé 134 

B5.2 Residential Facility Candidate Attendanceééééééééééé. 137 

B5.3 Trainer Attendanceééééééééééééééééééééé. 140 

B5.4 Manual Dropoutéééééééééééééééééééééé. 143 

B5.5 Welcome Kit Distributionééééééééééééééééééé 145 

B5.6 Tablet distributionéééééééééééééééééééééé 147 



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           6 | P a g e 
 

Sl. No Particular Page No. 

B5.7 Training Progresséééééééééééééééééééééé 150 

B5.8 Assessor Registrationéééééééééééééééééééé 153 

B5.9 Internal Assessmentéééééééééééééééééééé. 156 

B5.10 External Assessmentéééééééééééééééééééé 159 

B5.11 External Assessment Resultééééééééééééééééé. 162 

B5.12 Certificate Distributionéééééééééééééééééééé 165 

B5.13 Candidates Feedbackéééééééééééééééééééé 168 

B5.14 Candidates Feedback Summaryééééééééééééééé 171 

B6  OJT Managementééééééééééééééééééééé.. 173 

B6.1 Create OJT Planééééééééééééééééééééé.. 173 

B6.2 OJT Confirmationéééééééééééééééééééééé 176 

B6.3 OJT Completionéééééééééééééééééééééé 179 

B7 Inspection Managementéééééééééééééééééé.. 182 

B7.1 Inspection Advisorieséééééééééééééééééééé 182 

B8 Employer Managementééééééééééééééééééé 185 

B8.1 Employer Registrationéééééééééééééééééééé 185 

B8.2 Workplace Registrationééééééééééééééééééé 188 

B9 Placement Managementéééééééééééééééééé.. 191 

B9.1 Candidate Appointmentééééééééééééééééééé 191 

B9.2 Create Month wise Employment Continuityéééééééééé.. 195 

B9.3 Change of Employeréééééééééééééééééééé 199 

B9.4 Change of work locationééééééééééééééééééé 203 

B9.5 Candidate trackingééééééééééééééééééééé 206 

B9.6 Desk Verification Acceptanceéééééééééééééééé 210 

B10 Change Request Managementééééééééééééééé.. 214 

B10.1 Change request candidate enrolmentééééééééééééé. 214 

B10.2 Change request candidate de-enrolmentéééééééééééé 216 

B10.3 Change request Batch Resetééééééééééééééééé 218 

B10.4 Training Centreééééééééééééééééééééééé 220 

B10.5 Residential Facilityééééééééééééééééééééé. 222 

B10.6 Candidate Basic Detailsééééééééééééééééééé 224 

B10.7 Candidate Mobile Detailséééééééééééééééééé 227 

B10.8 Training Centre Trainer Updateéééééééééééééééé 229 



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           7 | P a g e 
 

Sl. No Particular Page No. 

PIA Q Team Login 

C Home Pageéééééééééééééééééééééééé. 234 

C1 Project Initiationéééééééééééééééééééééé 235 

C1.1 View Training Planééééééééééééééééééééé 235 

C1.2 Approve Domain Curriculumééééééééééééééééé 237 

C1.3 Approve Non-Domain Curriculumééééééééééééééé 241 

C1.4 Approve Activity cum lesson plannerééééééééééééé.. 244 

C2 Centre Managementéééééééééééééééééééé. 247 

C2.1 Approve Training Centre Due Diligenceéééééééééééé 247 

C2.2 Approve Residential Facility Due Diligenceéééééééééé.. 258 

C3 OJT Managementééééééééééééééééééééé.. 269 

C3.1 OJT Verificationéééééééééééééééééééééé 269 

C4 Inspection Managementéééééééééééééééééé.. 272 

C4.1 Create Inspection Planééééééééééééééééééé 272 

C4.2 Inspection ééééééééééééééééééééééééé 275 

C4.3 Inspection PIA Advisorieséééééééééééééééééé 291 

C4.4 Legacy Inspectionééé..éééééééééééééééééé 294 

C5 Placement Managementéééééééééééééééééé.. 296 

C5.1 Desk Document Verificationééééééééééééééééé. 296 

C5.2 Physical Verificationéééééééééééééééééééé.. 299 

Module Wise Flowcharts 

1 Module wise Flowcharts 304 

Module Access Control 

1 Module Wise Access Control 314 

   

   

   

   

   

 

  



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           8 | P a g e 
 

 
 
 

1. Introduction 

 
1.1 Background 
 

The Ministry of Rural Development (MoRD) announced the Deen Dayal Upadhyaya Grameen 

Kaushalya Yojana (DDU-GKY) Antyodaya Diwas, on 25th September 2014. DDU-GKY is a 

part of the National Rural Livelihood Mission (NRLM), tasked with the dual objectives of adding 

diversity to the incomes of rural poor families and cater to the career aspirations of rural youth. 

DDU-GKY is uniquely focused on rural youth between the ages of 15 and 35 years from poor 

families. As a part of the Skill India campaign, it plays an instrumental role in supporting the 

social and economic programs of the government like the Make In India, Digital India, Smart 

Cities and Start-Up India, Stand-Up India campaigns. Over 180 million or 69% of the country's 

youth population between the ages of 18 and 34 years, live in its rural areas. Of these, the 

bottom of the pyramid youth from poor families with no or marginal employment number about 

55 million. 

The DDU-GKY skilling ecosystem consists of The Ministry of Rural Development (MoRD) or 

the National Mission Management Unit (NMMU or NU), State Missions, Project Implementing 

agencies or training partners and Technical Support Agencies. Curriculum support is through 

National Council for Vocational Training (NCVT) and the Sector Skill Councils (SSC) of 

National Skill Development Corporation (NSDC). Combined with industry partnerships and 

partnerships with employers, the ecosystem comes together to provide the best possible 

training and gainful employment for a candidate. 

 

1.2 Audience 
 

The audience of this document includes the various functionaries involved in implementation 

of DDUGKY at Project Implementation Agency (PIA) level 

 

1. PIA Admin 

2. PIA Operations 

3. PIA Q Team 
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1.3 Purpose of the Document 
 
óKaushal Bharatô ï ERP System for DDUGKY is an online process management software 

to capture the data / information related to the projects by following the process prescribed in 

DDUGKY SOP and guidelines.    

This document will guide the different project functionaries (PIA Admin, PIA Operations and 

PIA Q Team) of Project Implementation Agencies (PIAs) to understand the process flow in 

ERP System to carry out the day to day activities of DDUGKY process at different levels. This 

document will explain the step by step process of various actives to be performed by the PIA 

functionaries in ERP System with screen shots for easy reference. 

 

1.4 Brief Overview 

 

1.4.1 Features 
 

Brief description of the features offered by óKaushal Bharatô - ERP System for DDUGKY are 

given below 

 

1. Design & Development ï Designed and Developed as per the DDUGKY SOP, 

Guidelines and Latest Notifications 

2. Common Plat form ï It will serve as a common platform for all the Projects and Stake 

holders of DDUGKY 

3. Geographical and role base access control ï Restricting the access to modules & 

sub modules to users based on roles and geographical location  

4. Process Flow ï Covers complete process flow of DDUGKY 

5. Maker & Checker Concept ï Process creator and process approver concept 

6. Data Validation ï Data validation by System at data entry level  

7. Tool tips ï Standard and Information tool tips at data entry level for easy reference 

8. Dashboard & Report Generation ï Generation of both Static and Dynamic reports 

along with pre-defined Dashboards for effective monitoring 

9. Integrations ï API integrations with different platforms to minimize multiple data entry 

10. Data Integrity and Security - Data integrity with Security with restricted access  
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1.4.2 Stake Holders & Users 
 

Major Stake Holders of óKaushal Bharatô ï ERP System for DDUGKY include the officials of  
 
× Ministry of Rural Development (MoRD) 

× Central Technical Support Agency (CTSA)  

× State Rural Livelihood Missions (SRLMs) 

× Project Implementation Agencies (PIAs) 

 

óKaushal Bharatô ï ERP System for DDUGKY will have users at different levels. The 

hierarchy will be such that there will be 

 

1. Ministry of Rural Development (MoRD) 

The authorities from MoRD can use this platform to monitor all the projects of DDUGKY 

across the country 

 

2. Central Technical Support Agencies (CTSAs) 

The authorities from CTSAs can use this platform to monitor the projects related to 

their monitoring States and also perform the activities related to CTSA role 

 

3. State Rural Livelihood Missions (SRLMs) 

The authorities from SRLMs can use this platform to monitor the projects related to 

their State and perform the day to day activities of DDU-GKY ecosystem which include 

Monitoring and Approvals for various activities implemented by their respective State 

PIAs 

 

4. Project Implementation Agencies (PIAs) 

The authorities from PIAs can use this platform to monitor the projects related to their 

organization and perform the day to day activities of DDUGKY ecosystem which 

include initiation and updation of various activities on regular basis 
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1.4.3 Stake holders & Login types  
 

The available logins in óKaushal Bharatô ï ERP System for DDUGKY 
 

 
 
 
 
 
 
 
 
 

 

 

 

 

1.4.4 List of modules  
 

 

 

 

 

 

 

 

 

 

 

 

 

Note: *Currently Proposal Management is in different URL (erp.ddugky.info). Once the project gets 

approved, the information will be prepopulated into Kaushal Bharat 

  

SRLM

SRLM 
Admin

SRLM 
Operations

SRLM 
Operations 
(Finance)

PIA

PIA Admin

PIA 
Operations

PIA Q Team

MoRD

MoRD 
Admin

MoRD 
Operations

CTSA

CTSA 
Admin

CTSA 
Operations

7. Training Management 

2. Proposal Management 

3. Project Initiation 

4. Centre Management 

5. Candidate Management 

6. Batch Management 

1. Access Management 

10. Employer Management 

11. Placement Management 

12. Change Request Management 

13. Reports 

9. Inspection Management 

8. OJT Management 

14. Ticketing System 



 
Kaushal Bharat ï ERP System for DDUGKY - User Manual 

Version V1.3                                                                                                                                                           12 | P a g e 
 

 

 

1.4.5 Process flow & Module Dependency 
 

 

* Indicates Independent Module  

** Currently Proposal Management system in different URL (erp.ddugky.info). Once the project gets 

approved, the information will be prepopulated into Kaushal Bharat 

 

 

1.4.6 Minimum System Requirements 
 
 
óKaushal Bharatô ï ERP System for DDUGKY is a web-based application, the minimum 

system requirements for accessing the website are: 

 
1) Desktop / Laptop / Tablet 

2) Internet Connection with minimum 1 Mbps speed 

3) Web Browsers: 
 
i. Google Chrome - Version 74.0.3729.131 and above 

ii. Internet Explorer - 11 and above 

iii. Mozilla Firefox- 67 and above 

iv. Opera - 58.0 and above 

 
 
 
 

 
 

Proposal 
Management**

Access 
Management

Project 
Initiation

Centre 
Management

Candidate 
Management

Batch 
Management

Training 
Management

OJT 
Management

Inspection 
Management

Employer 
Management*

Placement 
Management

Change 
Request 

Management
Reports

Ticketing 
System *
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2. General Operating Instructions 
 

This section describes the details related to some of the common features which are 

applicable to all roles. In particular, it describes the Home Page and the Log in form. 

 

 

 

2.1 Getting Started 
 

óKaushal Bharatô ï ERP System for DDUGKY is a web-based software application. To 

invoke the application, type the URL: https://kaushalbharat.gov.in/   in the Address Bar of 

the Browser Window. The Home Page will open as shown in Figure-1. 
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2.1 Getting Started 
 

2.2 Home Page 
  

Figure ï 1 (Home Page) 

 

 
Description:  
 

1. User has to enter the URL: https://kaushalbharat.gov.in/ in the web browser to 

access the óKaushal Bharatô ï ERP System for DDUGKY.   

2. In order to use the privileges according to user profile, he/she is required to login to 

the website using a valid User Id and Password. 

a. Usernameï This field specifies the username of the user 

b. Passwordï This field specifies the password of the user 

3. Login Credentials:  

I. Login ID for PIA Admin user: User ID created by the Super admin of the portal 

(NIRDPR) 

II. Login ID for PIA Operations: User ID created by the PIA Admin  

III. Login ID for PIA Q Team   : User ID Created by the PIA Admin 

IV. Password: Default Password will be sent to the registered email id of the user 

 

Note:  
1. After the User registration by respective Admins, the details of the login ID and default 

Password will be sent to the registered email ID of the user by the system 

2.  After filling all the user ID and Password, the user has to click the óLoginô button for 

accessing the óKaushal Bharatô ï ERP System for DDUGKY  
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2.3 Change Password  

Figure ï 2 (Change Password) 

 

Description:  
 

1. After the user enters the valid User ID and default Password, he/she will be directed 

to the change password page 

2. Password change is an optional, if the user wants to change the password, he/she has 

to enter the new password, else he can click óHomeô to skip the password change page  

3. Minimum password criteria: Password should range between 8 to 15 characters, 

including at least one upper case, one lower case and one number as combination 

4. User has to enter the new password and confirm the same. 

5. After successful change of password, the user will be directed to home page of the 

óKaushal Bharatô ï ERP System for DDUGKY  
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PIA - Admin Login 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

óKaushal Bharatô 
 ERP System for DDUGKY 
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A - Home Page 

 
PIA Admin Home Page 

 

 
Figure ï A1 (PIA Admin Home Page) 

 
 
Description: 
  

1. This screen allows the user to view the dashboard and the list of the available modules 

& sub modules in PIA Admin Login 
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Module A1 - Access Management 
 

Sub module A1.1 ï HR Profile Registration 

 
HR Profile Registration Dashboard  

 
Figure ï A2 (HR Profile Registration Dashboard) 

 
 
Description: 
  

1. This screen allows the Admin user to view the HR Registration dashboard where 

he/she can register and manage the user profiles under óAccess Management óModule 

2. To register a user profile, the admin user has to click the óProfile Registrationô sub 

module under óAccess Managementô Module. He/she will be directed to the óHR Profile 

Dashboardô page.  

3. The admin user has to click the óCreate HR Profileô tab to create a new HR profile of a 

user  

4. To update the designation of the user, the admin user has to click óUser Designation 

Updateô option 

5. The admin user can manage (Edit / Delete / Activate-Deactivate) the HR profile of the 

user by clicking the respective icon against the user 
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Create HR Profile 

 

Figure ï A3 (Create HR Profile) 
 
 

Description: 

 
1. This screen allows the admin user to create the new HR profile of a user 

2. The admin user has to enter the details related the user in the HR profile registration 

form  

3. The admin user has to enter the basic details of the user like Address, Language 

Proficiency, Education, Experience, Bank account in the respective registration tab 

and click óSubmitô option at the end of each tab  

4. After entering required details in all the tabs, the admin user has to upload the required 

and related documents  

5. Each screen has three options at the bottom of the screen, 1. Back to Dashboard, 2. 

Previous, 3. Save and continue 

6. If the admin user clicks óBack to Dashboardô option, he/she will be directed to the HR 

Profile registration dashboard. The information updated (if any) on the screen will not 

be saved 

7. If the admin user clicks óPreviousô option, he/she will be directed to the previous 

screen(tab) of HR Profile registration 

8. If the admin user clicks óSave and Continueô, the information updated on the screen 

will be saved, and he/she will be directed to the next screen(tab) of the HR Profile 

registration 
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HR Profile Address 

Figure ï A4 (HR Profile Address) 
 

 

HR Profile Languages 
 

Figure ï A5 (HR Profile Address) 
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HR Profile Education 

Figure ï A6 (HR Profile Education) 

 
 
Description: 

 
1. This screen allows the admin user to enter the educational details of the user. 

2. All the educational details should be entered in descending order (Highest to lowest) 

3. After entering the details, the admin user has to click óAdd Educationô option to save 

the details and to add another education details (if any) 

4. The admin user can view/delete the details of the education 

5. Relevant document related to the education has to be uploaded under óUpload 

Documentô tab  

 
 

HR Profile Experiences 
 

Figure ï A7 (HR Profile Experience) 
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Description: 

 
1. This screen allows the admin user to enter the work experience details of the user. 

2. After entering the details, the admin user has to click óAdd Experienceô option to save 

the details and to add another experience details (if any) 

3. The admin user can view/delete the details of the experience 

4. Relevant document related to the work experience has to be uploaded under óUpload 

Documentô tab  

 

HR Profile Bank Account 

Figure ï A8 (HR Profile Bank Account) 
 

Description: 

 
1. This screen allows the admin user to enter the Bank account details of the user 

2. The admin user has to enter the account number, name as per the account number 

and the IFSC code of the bank. 

3. Based on the IFSC code entered, the details of the Bank will be auto populated by the 

system. 
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HR Profile Document 

Figure ï A8(a) (HR Profile Document) 
 

Description: 

 
1. This screen allows the admin user to upload the documents like óID proof, Residence 

proof, Category proof and Bank account proofô of the user 

2. After uploading the documents, the user has to click óSave and Continueô option to 

complete the process of HR Profile registration of the user 

3. The details of the created HR profile will be visible in the óHR Profile Registration 

Dashboardô of the admin user 

 

User Designation Update 

Figure ï A9 (User Designation Update) 

 

Description: 

 
1. This screen allows the admin user to update the designation of the user. 
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Sub module A1.2 ï Create User 

 

User Registration Dashboard 
 

Figure ï A10 (User Registration Dashboard) 
 

Description: 

 
1. This screen allows the admin user to create the user accounts of their respective 

organization 

2. To register a new user, the admin user has to click óCreate New Usersô option at the 

top left of the screen.  

3. Once the admin user clicks óCreate New Userô, he/she will be directed to User 

registration page 

4. After registering the users, the details of the registered users will be displayed in the 

óUser Registration Dashboardô. 

5. This screen also allows the admin user to view, edit, activate/deactivate, reset 

password and lock the already registered users by using 

the icons against each user  
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User Registration Form 

Figure ï A11 (User Registration Form) 
 

Description: 

 

1. This screen allows the admin user to enter the details of the user for registration. 

2. After entering the details, the admin user has to click óSubmitô to register / save the 

user details in the system. 

3. Once the admin submits the user registration, an email will be sent to the email id of 

user mentioned in the registration form with the details of user id and default password. 

4. User has to login in the system by entering the details of user id and default password. 

At first time of login, the user has to change the password 

5. If the admin user clicks óBackô option, the screen will be directed to User Registration 

page and the and information updated (if any on the screen) will not be saved 

 
 
 
 

Note: 

 
1. At time of user registration, the admin user can select / assign roles as óPIA-

Operations, PIA- Q Team, PIA Financeô to the user 

2. Based on the role assigned, the user can perform the activities from their respective 

logins. 
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Sub module A1.3 ï User Location Access 

 

User Location Access Dashboard 
 

Figure ï A12 (User Location restriction Dashboard) 
 
 

Description: 
 

1. This screen allows the admin user to give access / restrict the users based on the 

geographical location (State wise and District Wise). 

2. To give location-based access control to the user, the admin user has to click edit icon 

against each user, he/she will be directed to the edit location screen  

3. The details of all the registered users will be displayed on the User Location Access 

dashboard which allows the admin user to view, edit and delete the location-based 

access of the already registered users by using the icons against 

each user  
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Create User location  

Figure ï A13 (Create User Location) 
 

Description: 
 

1. This screen allows the admin user to restrict the users based on the geographical 

location  

2. The admin user has to select the States and Districts names from the list to assign to 

the user. (State Name and District Name has to be selected in the respective check 

box) 

3. Users can access the project details based on State and District access given by the 

admin user  

 

View User location  

Figure ï A13-1 (View User Location) 
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Module A2 ï Project Initiation 
 

Sub Module A2.1 ï View Sanction Order 

 

Definition: Once a project is approved / Sanctioned in PAC/EC Meetings, respective SRLM 

issues the Sanction Order to the project which includes the comprehensive 

details of approved sanction target, sanction district, sanction trade, sanction 

cost etc. 

 

Prerequisite/s:  
 

1. Uploading of PAC Minutes in the ERP System 

 

Process: 
 

1. Once a Project is sanctioned in EC/PAC meeting, the respective SRLM has to issue 

the Sanction Order and upload the copy in the ERP System 

2. PIA can view the details of issued Sanction order once approved and uploaded by 

SRLM 

 
Sanction Order Dashboard 

Figure ï A14 (Sanction Order Dashboard) 

Description: 
 

1. This screen allows the user to view the Sanction Order details of the Project Issued by 

the SRLM 

2. PIA with multiple projects can view the details of all the Sanction Order related to their 

projects issued by the respective SRLMs 
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Sanction Order Details View 

Figure ï A15 (Sanction Order Details view) 

 

Description: 
 

1. If the user clicks the icon  against the Sanction Order, he/she will be directed to 

the óSanction Order Detailsô page to view the Sanction Order details  

2. The basic details of the PIA, the Sanctioned training target, trade wise target, district 

wise target and category wise target will be displayed 

3. The user has to click óSanction Order Documentô option to view the Sanction order 

copy issued and uploaded by the respective SRLM 

4. All the information will be in view only mode to PIA user 
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 Sub Module A2.2 ï Create Prospective Project Work Schedule (PPWS) 

 

Definition: The prospective work schedule for the project gives a comprehensive picture of 

PIAôs plan of action for implementing the project (Month wise projection of 

Training Commencement, Training Completion and Placement) 

Prerequisite/s:  
 

1. Uploading of PAC Minutes and Issuance of Sanction Order in the ERP System 

 

Process: 
 

1. PIA Admin has to submit the Filled in PPWS of the project to the respective SRLM 

2. SRLM has to either Approve or Send for modification  

a. If SRLM selects óApprovedô option from dropdown, the PPWS of the project will 

be approved and made in view only mode to PIA 

b. If SRLM selects óSend for modificationô option from the dropdown the PPWS 

will be made in editable mode in PIA login for modification 

 

Prospective Project Work Schedule Dashboard 

Figure ï A16 (PPWS Dashboard) 

Description:  
 

1. This screen allows the admin user to add, submit and view the Prospective Project 

Work Schedule of the Project  

2. PIAôs with multi State projects can view the status of PPWS submitted for other States 

3. To add the PPWS, the admin user has to click the óAdd Prospective Project Work 

Scheduleô option at the top left of the screen 
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4. The user will be directed to Prospective Project Work Schedule page, where he/she 

can add the PPWS details following the SOP and Guidelines of DDUGKY  

 

Add Prospective Project Work Schedule  
 

Figure ï A17 (Add PPWS) 

 
Description:  
 

1. This screen allows the admin user to add the month wise projection of Training 

commencement as per the planned PPWS  

2. The admin user has to select the Month number, Month name, Course duration, No. 

of candidates for Training commencement, and bifurcation of commencement 

numbers category wise for each duration of the program. If the PIA is not planning then 

they need to select the duration and enter ó0ô 

3. After entering all the details, the admin user has to click óSaveô option. All the details 

for the particular entry will be saved 

4. To add another month detail, the admin user has to click óAdd Project Scheduleô option. 

5. Expected training completion number should match with the total target of the Project 

6. After entering the month wise project details, the admin user has to click the óSubmitô 

option to submit the PPWS to SRLM for approval 

7. After submission, the PPWS form will be in view only mode. 

8. If the SRLM sends back the PPWS for modification, then the PPWS page will be made 

in edit mode to PIA admin for modifications. 

9. After the requisite modifications are done, the PIA admin user has to submit the PPWS 

to SRLM for approval 

 
  



 
Kaushal Bharat - User Manual for PIA Admin Login 

Version V1.3                                                                                                                                                           35 | P a g e 
 

 
 
View Prospective Project Work Schedule 

 

Figure ï A18 (View PPWS) 

 

Description:  
 

1. This screen allows the user to view the submitted PPWS form 

2. The information displayed in the page will be in view only mode  

3. If the user clicks óBackô option, he/she will be directed to the óProspective Project Work 

Schedule Dash board ópage 
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Sub Module A2.3 ï View MoU 

 

Definition: A Memorandum of Understanding (MoU) is a formal agreement between SRLM 

and PIA for implementing the Project by agreeing the terms and conditions 

mentioned 

 

Prerequisite/s:  
 

1. Approval of Sanction Order & PPWS in the ERP System 

 

Process: 
 

1. Respective SRLM has to release the MoU and upload the copy in the ERP System 

2. PIA can view the details of issued MoU document once uploaded by SRLM 

 

 

MoU Dash board 
 

Figure ï A19 (MoU Dash board) 

Description:  

 
1. This screen allows the user to view the MoU details of the Project Issued by the SRLM 

2. PIA with multiple projects can view the details of all the MoUs related to their projects 

issued by the respective SRLMs 
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MoU View  

 

Figure ï A20 (MoU View) 

Description: 
 

1. If the user clicks the óViewô option against the Sanction Order No., he/she will be 

directed to the óMoU Viewô page 

2. This screen allows the user to view the MoU details  

3. The basic details of the PIA, MoU agreement between PIA and SRLM, and the related 

documents will be displayed 

4. The user has to click óUnderstanding Documentô, óSpecial terms and Condition 

Documentô, óPerformance Guarantee Documentô, óRental /Lease/Ownership Deed of 

building identified for training centre Documentô options to view the respective 

document copy uploaded by SRLM 

5. All the details will be in view only mode to PIA user 
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Sub Module A2.4 ï View Project Commencement Order (PCO) 

 

Definition: Project Commencement Order describes the details of the important dates 

related to the Project commencement and expected end dates 

 

Prerequisite/s:  
 

1. Approval of Sanction Order and uploading of MoU documents in the ERP System 

 

Process: 
 

1. SRLM has to release the PCO and upload the copy in the ERP System 

2. PIA can view the details of issued PCO document once uploaded by SRLM 

 

Project Commencement Order Dashboard 

Figure ï A21 (PCO Dashboard) 

Description:  

 
1. This screen allows the user to view the PCO details of the Project Issued by the SRLM 

2. PIA with multiple projects can view the details of all the PCOs related to their projects 

issued by the respective SRLMs 
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Project Commencement Order View 

 Figure ï A22 (PCO View) 

 

Description: 
 

1. If the user clicks the óViewô option against the Sanction Order No., he/she will be 

directed to the óPCO Viewô page 

2. This screen allows the user to view the PCO details  

3. The basic details of the PIA, PCO details and PCO document will be displayed 

4. The user has to click óPCO Fileô to  view respective PCO document copy uploaded by 

SRLM 

5. All the details will be in view only mode to PIA user 
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Sub Module A2.5 ï Create Project Execution Readiness at Project HQs 

 

Definition: PER is a process where the SRLM team visits and verifies the presence of basic 

core team at the Project Headquarter level in order to make sure that project 

can be implemented properly. 

Prerequisite/s:  

1. Approval of Sanction Order, MoU and PCO documents in the ERP System 

 

Process: 

1. PIA admin has to create the PER at Project Headquarter by entering the details like 

State HQ Address, Management Team, Functional Head, Q Team Members, 

Manpower Details, Certifications & Trades, Outsourcing, etc., and submit to respective 

SRLM for approval 

2. State SRLM has to take decision on the PER submitted by the PIA. The SRLM may 

either Approve or Send for modification 

a. If SRLM approves, the PER will be made in view only mode to PIA 

b. If SRLM sends for modification, the PER will be made in editable 

mode for correction and resubmission 

 

Project Execution Readiness at Project Head Quarters Dash board 

Figure ï A23 (PER at Project HQ) 
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Description:  

1. This screen allows the admin user to add and view the Project Execution Readiness 

at Project Headquarter level  

2. PIAôs with multi State projects can view the status of PER submitted for other States 

3. To Create the PER, the admin user has to click the óCreate Project Execution 

Readinessô tab at the top left of the screen 

4. After clicking, the user will be directed to Project Execution Readiness, where he/she 

can create the PER  

5. If the user clicks icon against the already submitted PER details, he/she will be 

directed to the óProject Execution Readiness at Project HQô view page. All the 

information will be in view only mode 

6. If the admin user clicks óSave and Continueô option at the end of each screen, the 

information updated will be saved and the user will be directed to the next screen 

7. If the admin user clicks óBackô option at the end of each screen, the user will be directed 

to the previous page, and the information entered will not be saved 

 

State HQ Address  

Figure ï A24 (State HQ Address) 
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Management Team 

Figure ï A25 (Management Team) 

 

Heads of Core Project Function 

Figure ï A26 (Heads of Core Project Function) 

 

. 
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Q Team Details 

 

Figure ï A27 (Q Team details) 

 

 

Man power 

 Figure ï A28 (Man Power) 
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Certification & Trades 

Figure ï A29 (Certification & Trades) 

 

Availability of Forms 

Figure ï A30 (Availability of Forms) 
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Out sourcing  

Figure ï A31 (Out sourcing) 

Description:  

1. This screen allows the user to enter the details of Outsourcing of core activities as per 

application. 

Note: 

1. After entering the details in all the tabs of PER at Project Headquarters, the user has 

to click óSubmitô option to submit the PER for approval. 
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Sub Module A2.6 ï Create Project Execution Readiness at PIA HQs 

 

Definition: PER at PIA Head Quarters is a process where the SRLM team verifies the 

checklist for organization structure and various prerequisites at PIA Headquarter 

level in order to make sure that project can be implemented properly. 

Prerequisite/s:  

1. Uploading of Sanction Order, MoU and PCO documents in the ERP System 

 

Process: 

1. PIA admin has to create the PER at PIA Headquarter by entering and uploading the 

relevant documents related to the readiness for implementing the project which include 

the details related to organizational structure, descriptions for defined key roles, hiring 

requirements etc., 

2. Respective SRLM has to take decision on the PER as either óApproveô or óSend for 

Modificationô 

a. If SRLM approves, the PER will be made in view only mode to PIA 

b. If SRLM sends for modification, the PER will be made in editable mode for 

correction and resubmission 

 

Project Execution Readiness at PIA Head Quarters Dashboard 

Figure ï A32 (PER at PIA HQ) 
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Description:  

2. This screen allows the admin user to add and view the Project Execution Readiness 

at PIA Headquarter level  

3. PIAôs with multi State projects can view the status of PER submitted for other States 

4. To Create the PER, the admin user has to click the óCreate PER PIA HQ Detailsô tab 

at the top left of the screen 

5. After clicking, the user will be directed to Project Execution Readiness, where he/she 

can create the PER  

6. If the user clicks icon against the already submitted PER details, he/she will be 

directed to the óView PER PIA HQ view page. All the information will be in view only 

mode 

 

 

Create Project Execution Readiness at PIA Head Quarters 
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Figure ï A33 (Create PER at PIA HQ) 

 
Description:  

 

1. The admin user has to select the appropriate option from the dropdown against the 

questions in the form and upload the relevant document against each question with 

suitable remarks (if any)  

2. If the admin user clicks óSubmitô option at the end of the screen, the information 

updated will be saved  

3. If the admin user clicks óBackô option at the end of each screen, the user will be 

directed to óProject Execution Readiness Dashboardô Page. 
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Sub Module A2.7 ï Revised Sanction Order 

 

Definition: Revision of Sanction order issued to the PIA.  

Option to revise sanctioned training target, proposed Districts, District wise  

Targets, Trades, Trade wise targets., etc., after the appropriate approval from  

the competent authorities  

 

 Prerequisite/s:  
 

1. Approval of Sanction order in the ERP System 

 

Process: 
 

1. Based on the requirement, SRLM can provide an option to PIA to revise / modify the 

details of approved sanction order after the directions and approvals of the competent 

authorities  

2. SRLM Operations can send back the approved Sanction order for modification to PIA 

Admin. 

3. PIA Admin has to modify the details of the Sanction order like revised sanctioned 

training target, proposed Districts, District wise, Targets, Trades, Trade wise targets., 

etc., and submit for approval to the SRLM operations 

4.  SRLM Operations has to take decision as either óApprovedô or óSend for Modificationô 

a. If the user selects óApprovedô, the Sanction order will be forwarded to SRLM 

Admin for approval 

b. If the user selects óSend for Modificationô, the Sanction order will be made in 

edit mode to PIA Admin for necessary modifications and resubmission as per 

the remarks  

5. SRLM Admin has to take decision as either óApprovedô or óSend for Modificationô 

a. If the user selects óApprovedô, the Sanction order will be approved and SRLM 

Operations and PIA can view the details of issued Sanction order once in view 

only mode 

b. If the user selects óSend for Modificationô, the Sanction order will be made in 

edit mode to PIA Admin for modification and resubmission as per the remarks  
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Revised Sanction Order Dashboard 

 

Figure ï A34 (Revised Sanction Order Dashboard) 

 

Description: 
 

1. This screen allows the user to view the list of Sanction orders issued to the projects. 

2. Once the respective SRLM initiates the Revised Sanction Order process of the project, 

the particular Sanction Order will be made in edit mode for modifications suggested by 

the SRLM  

3. If the user clicks icon against any Sanction Order, he/she will be directed to 

óRevised Sanction Order Detailô page, where the user has to update the details of the 

revised Sanctioned details 

4. If the user clicks icon against any Sanction order, he/she will be directed to 

óRevised Sanction Order Viewô page, where the user can view the details of Sanction 

order in View only mode   
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Revised Sanction Order  

Figure ï A35 (Revised Sanction Order) 

Description: 
 

1. This screen allows the user to view the basic details of the Sanction order and to 

update the details like Revised Project duration, Achieved Total Target, Revised 

Targets (Including Achieved no.) , and Revised category wise targets 

2. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 

  

Trade wise Target 

Figure ï A36 (Trade wise target) 

Description: 
 

1. This screen allows the user to update the details of Trade wise targets.  

2. After filling the details, the user has to click óAdd Tradeô option to add the trade to the 

list 

3. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 
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District wise Target & Proposed Location of Training Centres 

Figure ï A37 (District wise target & Proposed locations of TCs ) 

 
Description: 
 

1. This screen allows the user to update the details of District wise targets. 

2. After filling the details, the user has to click óAdd Districtô option to add the District to 

the list 

3. Also, the user has to update the details of the proposed location of the training centres 

4. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 

Training Centre Location Trades  

Figure ï A38 (Training Centres location trades & Assessment Breakup) 

Description: 
1. This screen allows the user to update the details of Training centre location wise 

trades and Assessment breakup with trade wise assessment cost per candidate. 

2. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 
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Training Target Distribution & Boarding and Lodging Arrangement 

 

Figure ï A39 (Training Target distribution & Boarding and Lodging Arrangement) 

Description: 
 

1. This screen allows the user to update the trade wise training target distribution 

(Residential and Non- Residential) and trade wise boarding and lodging 

arrangements for X, Y, Z category cities and rural/ other areas 

2. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 

Proposed details (Placement, PPS and Welfare Cost) 

Figure ï A40 (Proposed Placement, PPS and Welfare Support) 

Description: 
1. This screen allows the user to update the details of certification of candidates by any 

international agency approved by MoRD , Proposed number of candidates for whom 

One time travel cost(Max 4,500) would be paid under others tab. 
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2. The user has to update the details of proposed placement details, proposed numbers 

for post placement support and welfare support 

3. After entering the details, the user has to click óSave and Continueô to save the 

information and to move to next screen 

Project Budget 

Figure ï A41 (Project Budget) 

 
Description: 
 

1. This screen allows the user to view the project budget details generated by the system 

based on the information provided in the previous screens. 

2. After viewing the details, if the user wants to submit the revised sanction order details, 

he/she has to click óSubmitô option.  

3. The revised sanction order will be forwarded to SRLM operations for approval 
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View Revised Sanction Order Details  

Figure ï A42 (Revised Sanction Order Details view) 

Description: 
 

1. This screen allows the user to view the basic details of the Revised Sanction order in 

view only mode 
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Module A3 ï Placement Management 

 

 

Sub Module A3.1 ï Assign Samples for Physical Verification 

 

Definition: Assignment of physical samples generated by the SRLM Admin to the Q team 

members for physical verification 

Prerequisite/s:  

1. Physical samples generation in the ERP system by the respective SRLM Admin 

 

Process: 

1. Respective SRLM admin has to generate the Placement Physical verification samples 

in ERP System 

2. PIA Admin can view the number of Placement Physical samples generated by the 

SRLM Admin 

3. PIA admin has to assign (Map) the samples to the Q Team members for conducting 

physical verification of the assigned samples  

 

Assign Samples for Physical Verification Dashboard 

Figure ï A43 (Assign Samples for Physical Verification Dashboard) 

 

Description: 

1. This screen allows the user to view the number of physical samples generated by their 

respective SRLM for verification  
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2. Also, the user can view the number of samples assigned and pending with status of 

verification 

3. The user has to select Scheme, State and Sanction order, and click óSearchô option 

4. A list of number of Physical samples generated, number of samples assigned and 

pending with status of verification will be displayed on the screen 

5. If the user clicks icon under óActionô tab, he/she will be directed further details of 

Location wise Samples for Physical Verification 

 

Location wise Samples for Physical Verification  

 

Figure ï A44 (Location wise Samples for Physical Verification) 

 

Description: 

1. This screen allows the user to view the Location wise samples for Physical verification 

and pending for assignment 

2. If the user clicks icon against any Location under Action tab, he/she will be 

directed to óPlacement Sample Assignmentô page, where the user has to select the Q 

Team member name from the dropdown and select the óVerification Dateô and enter 

the number of samples to be assigned 

3. If the user clicks icon against any Location under Action tab, he/she will be 

directed to further details of samples assigned with the Q Team member names 

a. If the user clicks icon against any sample under Action tab, he/she will be 

directed to further details of the sample which include the details like Sanction 

order number, Month Name, Sample type, Role type, Officer Name and Sample 

assigned 

b. All the information will be in view only mode 
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Placement Sample Assignment  

Figure ï A 45 (Placement Sample Assignment) 

 
 Description: 

1. This screen allows the user to assign the physical samples to the Q Team Members         

 

 

 Location Wise Samples for Physical Verification View           

Figure ï A46 (Location wise Samples for Physical Verification) 

 

Description: 

1. This screen allows the user to view the detailed Location wise physical samples 

assigned to the Q Team Members         
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No. of Samples Assigned to Officer view 

 

Figure ï A47 (View Samples Assigned to Officer) 

 

 

Description: 

1. This screen allows the user to view the Officer wise Samples assigned with details 
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PIA - Operations Login 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

óKaushal Bharatô 
 ERP System for DDUGKY 
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B - Home Page 

 
PIA Operations Home Page 

Figure ï B1 (PIA Operations Home Page) 

 
 
Description: 

  
1. This screen allows the user to view the dashboard and the list of the available modules 

& sub modules in PIA Operations Login 
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Module B1 ï Project Initiation 
 

Sub Module B1.1 ï View Training Plan  

 

Definition: Training Plan is an aggregate hourly plan for domain and non-domain skills and 

their distribution between class room and on the job training which totals to the 

mandated number of hours.  

 

Prerequisite/s:  

1. Approval of Sanction Order in ERP System 

2. 15 days before commencement of training in the particular trade 

 

Process: 

1. Once a Sanction order is being released by the SRLM, the user will get access of 

viewing the training plan as per the approved proposal 

2. There is no verification and certification required from the PIA Q team & SRLM 

 

Training Plan Dashboard 

Figure ï B2 (Training Plan Dashboard) 

Description: 

1. This screen allows the user to view the training plan as per the approved project 

proposal 

2. PIA with multiple trades can view the list of all the trade specific training plan as per 

the approved Project proposal 

3. If the user clicks icon against any training plan, he/she will be directed to 

óTraining Plan `Viewô page  
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View Plan of Training 

Figure ï B3 (View Training Plan) 

 

Description:  
 

1. This screen allows the user to view the information related to the approved training 

plan of the particular trade in view only mode  
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Sub Module B1.2 ï Create Domain Curriculum  

 

Definition: Domain curriculum refers to the lessons and contents that need to be taught for 

an approved trade. To submit an approved course plan as per procedures 

followed by NCVT/SSC 

 

Prerequisite/s:  

 

1. Approval of Sanction Order in ERP System 

2. 15 days before commencement of training in the particular trade 

 

Process: 

1. Once a Sanction order is being released by the SRLM, the PIA operation has to submit 

the curriculum plan as per the procedures followed by NCVT/SSC 

2. Course content should be in tune with the requirement of industry/trade. This is to be 

certified by the employer if the training is for captive employment. In all other cases it 

should be certified by National Council for Vocational Training (NCVT) or Sector Skills 

Council (SSC). 

3. PIA operation has to submit the Domain curriculum for the approved trades to the PIA 

Q team for approval. 

4. PIA Q Team has to examine the Domain Curriculums received from PIA Operations 

and take a decision on approval as either óApprovedô or óSend for Modificationô 

a. If PIA Q Team selects óApprovedô option, the Domain Curriculum will get 

approved, and will be forwarded to respective SRLM for approval. PIA 

operations can view the approved Domain curriculum in view only mode 

b. If PIA Q Team selects óSend for Modificationô as decision, the Domain 

Curriculum will be made available in edit mode to PIA operation login for 

modification and resubmission as per the remarks mentioned 

5. SRLM Team has to examine the Domain Curriculums received from PIA Q Team and 

take a decision on approval as either óApprovedô or óSend for Modificationô 

a. If SRLM Team selects óApprovedô option, the Domain Curriculum will get 

approved, and will be available in PIA login in view only mode 

b. If SRLM Team selects óSend for Modificationô as decision, the Domain 

Curriculum will be made available in edit mode to PIA operation login for 

modification and resubmission as per the remarks mentioned 
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Domain Curriculum Dashboard 

Figure ï B4 (Domain Curriculum Dashboard) 

 

Description: 

1. This screen allows the user to create and view the curriculum of approved trades 

2. To create the domain curriculum the user has to click óCreate curriculumô option at the 

top left of the screen. The user will be directed to Domain curriculum page, where 

he/she can add the curriculum name, topic/modules, key learning/outcomes etc. 

3. The user can view the curriculums approved by the Q team & SRLM 

4. The approved details of the trade; Topic/Module, Co-Responding NOS code, Key 

learning outcomes & Equipment to be used will be displayed in the view mode 

5. PIAôs with multi trades can view the status of all curriculums submitted  
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Create Domain Curriculum 

Figure ï B5 (Create Domain Curriculum) 

Description: 

1. This screen allows the user to fill the details of Topic/Module, NOS/Module code, 

Duration Hrs., curriculum name, key learning/outcomes, equipmentôs to be used for an 

approved trade. 

2. After updating the information, if the user clicks óSave as Draftô option, the information 

on the screen will be saved as draft and the user can edit the information any time 

before going to the next page. 

3. If the user clicks óSaveô option, the information on the screen will be saved 

 

 Domain Curriculum ï View 

Figure ï B6 (View Domain Curriculum) 

 Description: 

1. This screen allows the user to view the information related to the Domain Curriculum 

for the particular trade in view only mode  
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Sub Module B1.3 ï Create Non-Domain Curriculum 

Definition: To develop enforceable standards for curriculum for Soft skills, Computer skills 

and English skill. Submitting a course plan as per standards prescribed by DDU-

GKY for English, Computer and Soft skills 

 

Prerequisite/s:  

1. Approval of Sanction Order in ERP System 

2. 15 days before commencement of first training 

 

Process: 

1. Once a Sanction order is being released by the SRLM, the PIA operation has to submit 

the Non ï Domain curriculum plan as per the standards followed by DDUGKY 

2. PIA operation has to submit the course plan as per the DDUGKY Standards for 

English, Computers and Soft skills, English to the PIA Q team for approval. 

3. PIA Q Team has to examine the Non-Domain Curriculums received from PIA 

Operations and take a decision on approval as either óApprovedô or óSend for 

Modificationô 

a. If PIA Q Team selects óApprovedô option, the Non-Domain Curriculum will get 

approved, and will be forwarded to respective SRLM for approval. PIA 

operations can view the approved Non-Domain curriculum in view only mode 

b. If PIA Q Team selects óSend for Modificationô as decision, the Non-Domain 

Curriculum will be made available in edit mode to PIA operation login for 

modification and resubmission as per the remarks mentioned 

4. SRLM Team has to examine the Non-Domain Curriculums received from PIA Q Team 

and take a decision on approval as either óApprovedô or óSend for Modificationô 

a. If SRLM Team selects óApprovedô option, the Non-Domain Curriculum will get 

approved, and will be available in PIA login in view only mode 

b. If SRLM Team selects óSend for Modificationô as decision, the Non-Domain 

Curriculum will be made available in edit mode to PIA operation login for 

modification and resubmission as per the remarks mentioned 
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Non-Domain Curriculum Dashboard 

Figure ï B7 (Non-Domain Curriculum Dashboard) 

 

Description: 

1. This screen allows the user to create and view the Non ï Domain curriculums of 

approved trades 

2. To create the Non-Domain curriculum the user has to click óCreate Non-Domain 

Curriculumô option at the top left of the screen. The user will be directed to Non-Domain 

curriculum page, where he/she can add the topic/modules, Corresponding 

NOS/module code, Duration, key learning/outcomes etc. 

3. The user can view the Non-Domain curriculums approved by the Q team & SRLM 

4. The approved details of the trade; Topic/Module, Co-Responding NOS code, Key 

learning outcomes & Equipment to be used will be displayed in the view mode 

5. PIAôs with multi trades can view the status of all Non -Domain curriculums submitted  
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Create Non-Domain Curriculum 

Figure ï B8 (Create Non-Domain Curriculum) 

Description: 

1. This screen allows the user to fill the details of Topic/Module, NOS/Module code, 

Duration Hrs., curriculum name, key learning/outcomes, equipmentôs to be used for an 

approved trade. 

2. After updating the information if the user clicks óSave as Draftô option, the information 

on the screen will be saved as draft and the user can edit the information any time 

before going to the next page. 

3. If the user clicks óSaveô option, the information on the screen will be saved 

 

Non-Domain Curriculum ï View 

Figure ï B9 (View Non-Domain Curriculum) 

 Description: 

1. This screen allows the user to view the information related to the Non-Domain 

Curriculum in view only mode  
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Sub Module B1.4 ï Create Activity cum lesson planner 

 

Definition: Activity cum lesson planner is the daily hourly basis details for the entire course 

duration including class room and on the job training (OJT). 

 

Prerequisite/s:  

1. Approval of Sanction Order in ERP System 

2. 15 days before commencement of training in the particular trade 

 

Process: 

1. Once a Sanction order is being released by the SRLM, the PIA operation has to submit 

the Activity cum lesson planner for the particular trade in which training has to be 

started 

2. PIA operations has to submit the Activity cum lesson planner to PIA Q team for 

verification and approval. 

3. Once the PIA Q team approves the Activity cum lesson planner, it has to be submitted 

to respective SRLM for verification and approval  

 

Activity cum lesson Planner Dashboard 

Figure ï B10 (Activity cum Lesson Planner Dashboard) 
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Description: 

1. This screen allows the user to create and view the status of Activity cum lesson planner 

of the trades 

2. If the user clicks óCreate Activity Cum Lesson Plannerô option at the top left of the 

screen, he/she will be directed to the page where user can furnish and submit the new 

Activity cum Lesson Plannerô  

3. If the user clicks icon against any pending Activity cum Lesson planner, 

he/she will be directed to edit page of ACLP for modifications. 

4. If the user clicks icon against any Activity Cum Lesson planner, he/she will be 

directed to the view page of Activity cum lesson planner, where the information will be 

in view only mode 

5. PIAôs with multiple trades can view the list of all the approved / pending Activity cum 

lesson planners. 

 

Create Activity cum Lesson Planner 

Figure ï B11 (Create Activity cum Lesson Planner) 
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Description: 

1. This screen allows the user to furnish the details of day wise activity cum lesson plan 

for entire training duration  

2. The user has to add hourly basis sessions for the entire training duration 

3. If the user clicks óSave as Draftô option, the information on the screen will be saved as 

draft and the user can edit the information any time before going to the next page. 

4. If the user clicks óSaveô option, the information on the screen will be  

 

Activity cum Lesson Planner View 

Figure ï B12 (View Activity cum Lesson Planner) 

 

Description: 

1. This screen allows the user to view the information related to the Activity cum lesson 

planner for the particular trade in view only mode  
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Sub Module B1.5 ï Create Mobilization Plan 

 

Definition: Mobilization plan is a structured plan for mobilising the candidates from the 

approved areas as per project proposal. The plan includes areas to be covered 

and schedule for coverage.  

 

Prerequisite/s:  

1. Continuous work but to be initiated not later than 5 days of issuance of Project 

commencement order 

 

Process: 

1. PIA operation has to seek information on mobilization plan with SRLM by submitting 

the mobilization details 

2. PIA user has to select the District, Taluk/Block, and Gram Panchayat Name along with 

scheduled date of mobilisation then have to generate the PDF request letter for 

seeking the approval of SRLM. 

3. SRLM can take decision as either óApprovedô or óSend for Modificationô under Status 

Tab 

a. If SRLM Clicks óApprovedô option, the Mobilization will get approved and will be 

made available in PIA login in View only mode 

b. If SRLM click óSend for modificationô option, the Mobilisation plan will be made 

in editable mode in PIA operation login for modification and resubmission as 

per the remarks mentioned 

 

Mobilization Plan Dashboard 
 

Figure ï B13 (Mobilization Plan Dashboard) 
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Description:  
 

1. This screen allows the user to create and view the Mobilization plan 

2. To add a Mobilization plan, the user has to click the óCreate Mobilization Plan Detailsô 

option at the top left of the screen 

3. The user will be directed to create Mobilization plan page, where he/she can add the 

details of Districts, Block, Gram panchayat etc. 

4. If the user clicks icon under approved tab against any Mobilization plan 

Planner, the page will be directed to the Mobilization view page, where information 

related to the Mobilization will be displayed in view only mode   

 

 

Create Mobilization Plan details 

Figure ï B14 (Create Mobilization Plan) 

 
 
Description:  
 

1. This screen allows the user to select the Districts, Blocks, Gram Panchayat along with 

scheduled start & end date of Mobilisation and remarks for the areas where PIA is 

planning for mobilisation. 

2. After entering the details, the user has to click óAddô option and then óGenerate PDFô 

option 

3. The user has to take the print of the pdf and take sign and seal of authorized person 

from the PIA 

4. The user has to upload the attested copy of the mobilization plan and submit for 

approval 
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5. The user has to click óSubmitô option to submit the mobilization plan for approval from 

SRLM 

6. After submission, the training plan will be in available in view mode only for PIA 

7. If the SRLM sends back the Mobilisation plan for modification with remarks, the 

Mobilisation plan will be made available in edit mode to PIA operation for modifications. 

8. After the required modifications are done, the user has to again submit the mobilization 

plan to SRLM for approval 

 

Mobilization Plan View 

 Figure ï B15 (View Mobilization) 

 

Description:  
 

1. This screen allows the user to view the information related to the approved training 

plan of the particular trade in view only mode  
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Sub Module B1.6 ï Update Centre Incharge & Trainers 

 

Definition: Month wise Manpower details of centre in charge & trainers. 
 

Prerequisite/s:  

1. Approval of Sanction Order in ERP system 

 

Process: 

1. PIA operations has to submit the Filled centre in charge and trainersô details. 

 
 

 Centre in charge & Trainers Dashboard 

Figure ï B16 (Centre in Charge & Trainers Dashboard) 

 

Description:  
 

1. This screen allows the user to update and view the Centre in charge & Trainers details 

on monthly basis. 

2. To update the details of Centre In charge and Trainers, the user has to click the 

óUpdate Centre Incharge, Trainersô option at the top left of the screen 

3. The user will be directed to create Centre Incharge, Trainers, where he/she can add 

the details of Centre In charges and Trainers. 

4. If the user clicks icon, he/she will be directed to edit page of Centre In 

charges and Trainers for modifications. 

5. If the user clicks icon, the page will be directed to the Centre in charges and 

Trainers page in view only mode   
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Update Center in charge & trainers 

Figure ï B17 (Create Centre in Charge & Trainers) 

 
Description:  
 

1. This screen allows the user to update the month wise centre in charge and Trainers 

details. 

2. The user has to fill the details of accretion & deletion of centre in charge & trainers on 

monthly basis 

3. After entering all the details, the user has to click óSaveô option. All the information on 

the screen will be saved 

 

View Center in charge & trainers  

Figure ï B18 (View Centre in Charge & Trainers) 

Description:  
1. This screen allows the user to view the information related to Centre Incharge and 

trainers of the particular training centre in view only mode  
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Sub Module B1.7 ï Update Q-Team members 

 

Definition: Month wise manpower details of Q team members. 

 

Prerequisite/s:  

1. Approval of Sanction order in ERP System 

 

Process: 

1. PIA operations have to submit the Filled in PIA Q team details. 

 
 

Q Team Members Dashboard  

 Figure ï B19 (Q Team Members Dashboard) 

 

Description:  
 

1. This screen allows the user to add record, submit and view the Q team details on 

monthly basis. 

2. If the user clicks óCreate Q-Team Membersô option at the top left of the screen, he/she 

will be directed to the add record page to add month wise Q Team members details 

3. If the user clicks icon, he/she will be directed to edit page of Q Team 

Members for modifications. 

4. If the user clicks icon, the page will be directed to the Q Team Members page 

displayed in view only mode   

 

 

 

 


